[Company name]
[Commercial registration number] · [Address] · [Phone]
Date: [DD/MM/YYYY]
Reference: [Reference number]
To whom it may concern
Subject: Experience certificate
We certify that [Employee full name], a [Nationality] national holding [National ID / Iqama] number [Number], worked for [Company name] from [Start date] to [End date] as [Job title] in [Department].
The employee’s last monthly wage was [Amount] SAR.
[Optional: During this period the employee’s main responsibilities included (main duties).]
This certificate has been issued at the employee’s request and free of charge.
[Name of the authorised signatory]
[Job title]
[Signature and company stamp]




